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INTRODUCTION

This Job Aid will provide instructions to prospective public agency foster/adoptive caregivers on
completing the Preservice training curriculum.

Helpful CAPS LMS terms:

Events are learning objects that contain general information about the Instructor-Led
Training (ILT) or Virtual Instructor-Led Training (viLT), such as the description, the
objectives, the vendor, and the subjects. Events may have many instances(sessions)
of one training topic held at different times and locations by different instructors and
audiences.

Curricula is any combination of learning objects that are assigned or taken as a
cohesive group.

Sessions are the scheduled instances of an event in the system. Sessions hold more
specific information such as date, time, location, instructor(s), etc. Sessions indicate the

number of days and times the same audience is required to attend to earn a completion.

Your status must be Registered to be granted a seat in a session and be able to attend.
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REGISTER AS A NEW USER

L Department of
Oth Job and Family Services

Welcome to the Child and Adult Protective
Services Learning Management System (CAPS

LMS), the gateway to your training needs! Select Click Here to register as a new user.

On the Login Page (https://{fs-ohio.csod.com):

Please enter your credentials

Fill in all Required Fields noted with an asterisk (*).

Username: | |

Password: | |

Search Division (Agency)

Forgot Username? LoGwo

Forgot Password?
To register as a new user, pe

Select the Look-up icons for Division (Agency),
Primary Position, and Primary Position County.

Title:

e Click on the plus sign next to the word Public
and select the county you will be certified by. Title ID
Or you can use the search function.

e Select Prospective Foster/Adoptive
Caregiver as your primary position.

e Select the county that will certify you as your
Primary Position County.

Private Private

Public Public

Once you have submitted the request for access, the request is reviewed and you will receive
an email notification once the profile is either approved or denied.

LOGIN

. OhiO Dep:ﬁmenl;‘i]f ervices
Complete the following JobandFamivs

. . Welcome to the Child and Adult Protective
fleldS Services Learning Management System (CAPS
LMS), the gateway to your training needs!

o Enter Username (i.e.,
Email Address) G, | |

e Enter Password —— \

e Select the Login icon

Forgot Username? {O(_;lruo
Forgot Password?

To register as a new user, please Click Here.

The preferred browsers
for CAPS LMS are Edge
and Chrome.

MNeed help logging in? Contact us

© Cornerstone OnDemand. All Rights Reserved.
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Review the Privacy Notice, then select the Acknowledge button.
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Land on the CAPS LMS Welcome Page.

Department of
ob and Family Services

Search

Leaming  Reports LT Admin

Welcome to the Child and Adult Protective Services LMS, the gateway to your training needs.

|

Your Inbox

View transcript

{0 approved training selection(s))
(Registered for 0 training selection(s))
Are you looking for your Are you looking for

assigned training? upcoming tasks?

VIEW TRANSCRIPT VIEW TASKS

Universal Profile is a
collection of your personal
information and experiences
that tell your story.
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ENROLL IN THE PRESERVICE CURRICULUM

We recommend that you register for the curriculum so all courses will be added to your
transcript.

Search for Preservice Curriculum and select Preservice Training for Caregivers and
Adoptive Families.

Q. Preservice Curriculunﬂ

Preservice: Orientation
J (11) Curriculum Development

(2) Virtual Preservice Module 4: Youth Development

Preservice Training for Caregivers and Adoptive Families

Click on Open Curriculum.

CURRICULUM
Preservice Training for Caregivers and Adoptive CumRIcUUM

aps Preservice Training for Caregivers and
Fa mi I 1es Adoptive Families

Last Updated 12/13/2022 Duration 24 hours

Details )
Open Curriculum v

This training series introduces the child protection system to those considering foster care, kinship
care, or adoption. Learners explore what it means to take a trauma-informed approach to caregiving
and how to support the child protection goals of safety, permanency, and well-being. The training
will help learners determine if caregiving is the right choice for their family.
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You can see the courses in the curriculum by clicking on View Details.

Preservice Training for Caregivers and Options ¥
Adoptive Families

This training series introduces the child protection system to those considering foster care, kinship care, or adoption.
Learners explore what it means to take a trauma-informed approach to caregiving and how to support the child
protection goals of safety, permanency, and well-being. The training will help learers determine if caregiving is the right

choice for their family.
‘ View Details ’

Preservice Trainingfor Caregivers and

0% Adoptive Parents
Completed : 0 Min Required : 15 Total Items : 15

LOCATE AND REGISTER FOR A SESSION

If you enrolled in the Preservice curriculum, go to your transcript, and select Open Curriculum.

—  Preservice Training for Caregivers and Adoptive Families Open Curriculum ¥
Due : No Due Date  Status: In Progress  Training Type : Curriculum

Use the Select a Session button.

(2.5) The Basics of Placement Select Session -
Status : Approved Due: No Due Date  Training Hours : 2 hrs 30 min

This course, part of the Preservice training series, helps learners understand how

children come into care and are matched with a family. Laws influencing...

Click the Request button to the right of the session you want to attend.
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If you did NOT enroll in the Preservice curriculum, first you must search from Learning Search
or Global Search for the Event Title and add the courses individually to your transcript:

e Select the Title of the Event.

Oh = Department of
lO Job and Family Services L

Home  Profle  Collsborate  leaming  Reports  UT  Admin

o>
Learning Search
Filters Reset  31Results ) Event Calendar
Preservice: Orientation (2) Virtual Preservice Preservice Training for (2) Virtual Preservice
PROVIDER il ; Module 4: Youth Caregivers and A Module 2: The Ch

(2) Virtual Preservice (2) Virtual Preservice (1) Adolescent
Module 10: The E Module 7: Minimi. Development

e To find and register for an event (course) session, select View Details. Or, scroll down
to see the Upcoming Sessions listed.

On the Training Details page:

EVENT

(2.5) The Basics of Placement You can sort upcoming sessions
Last Updated 12/15/2022 Duration 2 hours, 30 minutes alphabetica"y.

Details

This course, part of the Preservice training series, helps learners understand how children come into

care and are matched with a family. Laws influencing matching decisions are discussed, including T H H

MEPA, ICWA, Title VI. Learners will understand the importance making an informed decision about Scro" tO flnd the reg|0na| tralnlng

the placement and how to create an environment in which the child feels welcomed and safe. - Center that serves your cou nty
This is the top line by the date.
Review the last line of each

Upceming Sessions
Alphabetical (Ascending) v )
— session to find the host county.
FEB  CPS-CORTC oo L .
6 non Feb 6. 2023, 600 P 55 PN E5T This is also where it will indicate if
Register by Sat, Feb 4, 2023, 6:00 PM EST View Details v the training iS virtual.

Licking County Ohio Means Jobs, Licking, CORTC R . labl
lo seats available

Show More

52 Sessions

English (US)
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Click on the drop-down caret next to View Details and

View Details v select Request.

If you registered for the courses individually, you can verify
that you are registered and officially in the session on the

Request Active Transcript page:

View Roster e Change Filter by Training Type to Session.
e The session status is now Registered.
e There is an option to Withdraw if needed.

Save for Later

If you registered for the Preservice curriculum, open the curriculum and find the course for

which you registered in a session. Where it did read Select a Session, it now reads View
Training Details.

gmrs (2.5) The Basics of Placement
] Status : Registered Due : Mo Due Date  Duration : 2 hrs 30 min
= This course, part of the Preservice training series, helps learners understand how
children come into care and are matched with a family. Laws influencing...

View Training D...

5

LAUNCH A SELF-DIRECTED COURSE

The three self-directed courses are:

» Preservice: Orientation (recommended to take first)
» The Caregiver Role and Responsibilities (recommended to take second)
* Medication Management (take at any point during the series)

If you registered for the preservice curriculum, in your transcript, select Open Curriculum.

Filter by Training Status Sort by Filter by Training Type Search by Keyword

Active 5 Status ¥ All Types .

Search |

Search Results (3)

Open Curriculum  ~

Due : No Due Date  Status: In Progress  Training Type : Curriculum

E Preservice Training for Caregivers and Adoptive Families

Once the curriculum is open, select Launch to the right of the course you want to take.
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Adopti

0%

Preservice Training for Caregivers and Options ~

ve Families

Preservice Training for Caregivers and Adoptive Parents ©®
Completed : 0 Min Required : 15 Total Items: 15

Preservice: Orientation

Status : In Progress  Due : No Due Date  Training Hours : 1 hrs

This course, part of the Preservice training series, introduces leamers to the child
protection system and the homestudy process, The differences between foster...

Online Class

30 minutes

If you did NOT register for the preservice curriculum, search
for the course by title in the learning search.

Click on the 3-dot ellipsis on the tile with the Course Title.
Then select Launch. This will start the course and place the
course on your active transcript.

Selecting Save for Later will place the course on your active

Medication Management transcript, but it will not start the course.

Please ensure cookies are allowed.

We also know that CAPS LMS can timeout when self-
directed courses open in a second window. Please also keep

eea
an eye out for a time-out pop-up that can occur after 30
Launch minutes.
i Save for Later b
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LOCATE AND DOWNLOAD HANDOUTS

Once you have registered for a session, view the Training Details.

There will be a link to the course materials (handouts) by Resources. You can save them to
your computer and print them out.

Training Details

Training Type: Online Class
Provider: QUCCAS
Version: 1.0

Training Hours: 1 Hours 0 Minutes
Description;

This course, part of the Preservice training series, introduces leamers {0 the child prg
Learning Cbjectives:

+ |dentify the goals of child protection
« Euplain the difference bebween foster care, kinship care, and adoption

Resources: Course Materials-Virtual

COMPLETE THE EVALUATION

On your transcript page, find the course you just completed. Select Evaluate to the right of the
course.

This course, part of the Preservice training series, discusses the caregiver's role
in medication management and advocacy. The five “rights” of medication...

1
- Status : Pending Evaluation Due: No Due Date  Training Hours : 30 min

Note: Your status will remain completion pending until you complete the evaluation or for seven
days after you complete the course.
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